SES TUTORING OBSERVATION CHECKLIST
The process for monitoring supplemental educational services includes announced and unannounced visits of providers’ tutoring sessions.  This checklist is used to document instructional observation processes and quality.  Whenever possible, monitors interview the site coordinator and tutor(s). 
SES Provider: ________________________________ Observation Site: ________________________________________

Tutor(s): _______________________________________________________  LEA: _______________________________
Date: ___________________________________________
	Observation and Comments
	Yes
	No
	Not observed on this day

	Program Management
	
	
	

	1. The tutoring session begins and ends as scheduled.
	
	
	

	2. An established procedure is in place for students to follow when they arrive.
	
	
	

	3. Attendance is recorded using student sign-in sheets, signed by students, or student finger scans.
	
	
	

	4. The ratio of adults/tutors to students is 1:1 or does not exceed 1:5.
	
	
	

	Comments: 

  

	Student Safety
	
	
	

	5. A procedure is in place to ensure that students arrive safely and are released to the appropriate designated person.
	
	
	

	6. Furniture is appropriate for student size.
	
	
	

	7. Emergency exit procedures are posted. 
	
	
	

	8. Tutors are aware of emergency procedures.
	
	
	

	9. Emergency contact information is available for each student.
	
	
	

	Comments:



Scale 1-5 (Least Effective to Most Effective)

	Instruction/Learning Climate
	1
	2
	3
	4
	5

	10. Students receive instruction that is aligned with Tennessee academic content standards.
	
	
	
	
	

	11. The tutor utilizes the Student learning Plan (SLP) to target instruction to each student’s academic needs.
	
	
	
	
	

	12. The tutor has access to the provider’s assessment results for each student.
	
	
	
	
	

	13. Grouping of students and pace of lessons are appropriate for developmental levels/needs of students.
	
	
	
	
	

	14. Students are actively engaged in the learning process.
	
	
	
	
	

	15. Multiple and varying instructional strategies are used.
	
	
	
	
	

	16. Sufficient materials and supplies are available to meet the needs of the students.
	
	
	
	
	

	17. The environment is conducive to learning.
	
	
	
	
	

	Comments:



	Tutors
	
	
	
	
	

	18. The tutor appears confident and knowledgeable in his/her ability to teach the subject.
	
	
	
	
	

	19. The tutor’s management style/strategies enhance the quality of instruction.
	
	
	
	
	

	20. The tutor gives immediate, appropriate feedback during the tutoring.
	
	
	
	
	

	21. Tutors and students interact in respectful ways.
	
	
	
	
	

	22. Tutors use positive techniques to guide student behavior.
	
	
	
	
	

	Comments:                                                                                                                                                                


Monitor(s) signature(s): _________________________________________________________   Date__________________
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