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1. Legal Name of Grantee (to be used in Contract/Grant:

2. Federal ID Number:

3. Edison Number:

4. Contact Information (fill in the table below):

	
	Name
	Phone Number
	Cell Number
	Fax Number
	Email Address
	Mailing Address

	Executive Director
	
	
	
	
	
	

	Program Contact
	
	
	
	
	
	

	Fiscal Contact
	
	
	
	
	
	

	Authorized Contract Signer
	
	
	
	
	
	

	Board Chair
	
	
	
	
	
	


5. Tax Status

⁪  Tax Exempt 501(c)3 organization

⁪  Government tax exempt entity

⁪  College or university
6. County(ies) to be service:

​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________________      ___________________

Signature of Authorized Representative                                                          Date
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For each position identified in the project budget, provide a job description that includes position name; classification; reporting structure; duties; responsibilities; and qualifications.  You may use this form or provide an agency job description with the requested information.

POSITION NAME:  ___________________________________________________________

POSITION IS SUPERVISED BY:  _______________________________________________








(Title of Supervisor)
Duties

Responsibilities

Qualifications
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Provide an organizational chart as Attachment B for each program.
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	    AGENCY:

	 PROGRAM NAME:

	APPLICABLE PERIOD:  The grant budget line-item amounts below shall be applicable only to expense incurred during the period beginning July 1, 2009, and ending June 30, 2010.

	POLICY 03 Object
 Line-item Reference
	EXPENSE OBJECT LINE-ITEM CATEGORY 1
(detail schedule(s) attached as applicable)
	GRANT CONTRACT
	GRANTEE PARTICIPATION
	TOTAL PROJECT

	1
	Salaries
	$     
	$     
	$     

	2
	Benefits & Taxes 
	$     
	$     
	$     

	4, 15
	Professional Fee/ Grant & Award 2
	$     
	$     
	$     

	5
	Supplies
	$     
	$     
	$     

	6
	Telephone
	$     
	$     
	$     

	7
	Postage & Shipping
	$     
	$     
	$     

	8
	Occupancy
	$     
	$     
	$     

	9
	Equipment Rental & Maintenance
	$     
	$     
	$     

	10
	Printing & Publications
	$     
	$     
	$     

	11, 12
	Travel/ Conferences & Meetings
	$     
	$     
	$     

	13
	Interest 2
	$     
	$     
	$     

	14
	Insurance
	$     
	$     
	$     

	16
	Specific Assistance To Individuals
	$     
	$     
	$     

	17
	Depreciation 2
	$     
	$     
	$     

	18
	Other Non-Personnel 2
	$     
	$     
	$     

	20
	Capital Purchase 2
	$     
	$     
	$     

	22
	Indirect Cost 
	$     
	$     
	$     

	24
	In-Kind Expense
	$     
	$     
	$     

	25
	GRAND TOTAL
	$     
	$     
	$     
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Budget Detail and Justification
Period: July 1, 2012 through June 30, 2013
A. Salaries and Benefits and Taxes: 
a.
Salaries - expenditures for compensation, fees, salaries, and wages paid to officers, directors, trustees, and employees.

b.
Benefits and Taxes- (a) expenditures for contributions to pension plans and to employee benefit programs such as health, life, and disability insurance: and (b) expenditures for payroll taxes such as social security and Medicare taxes and unemployment and workers’ compensation insurance.

	Position Title
	Name (if known)
	Actual Salary
	Salary Allocated for Program
	Benefits as
a Percentage of Salary
	Benefits Allocated for Program

	     
	     
	$     
	$     
	     
	$     

	     
	     
	$     
	$     
	     
	$     

	Totals
	
	$     
	$     
	     
	$     


JUSTIFICATION: Describe the role and responsibilities of each position.


     
B. Professional Fee/ Grant and Award: Expenditures for fees to outside professionals, consultants, and personal service contractors including legal, accounting and auditing fees.

	Name
	Service to be provided
	Rate
	Effort
	Cost

	     
	     
	     
	     
	$     

	     
	     
	     
	     
	$     

	
	
	
	Total
	$     


JUSTIFICATION:  Explain the need for each expenditure and they relate to the overall project.



     
C. Supplies: Expenditures for office supplies, housekeeping supplies, food and beverages, and other supplies.  Materials costing less than $5,000 per unit and often having one-time use.
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	Item(s)
	Rate
	Cost

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	
	Total
	$     


JUSTIFICATION: Describe the need and include explanation of how costs were estimated.


     
D.   Equipment Rental and Maintenance: Expenditures for renting and maintaining computers, copiers, postage meters, and other office equipment, and other equipment, except telephone, truck and automobile expenses.
	Equipment Description
	Unit Rate
	Cost

	     
	$     
	$     

	
	Total
	$


JUSTIFICATION: Describe the need and include explanation of how costs were estimated.


     
E.   Travel/ Conferences and Meetings: Expenditures for transportation, meals, and lodging, per diem payments including travel expenses for meetings and conferences, gas and oil, repairs, licenses and permits, and leasing costs for vehicles, and expenditures for conducting or attending meetings, conferences, and conventions including rental of facilities, speakers’ fees and expenses, printed materials, and registration fees.
	Purpose of Travel
	Location
	Item
	Rate
	Cost

	     
	     
	     
	     
	$     

	     
	     
	     
	     
	$     

	     
	     
	     
	     
	$     

	     
	     
	     
	     
	$     

	
	
	
	Total
	$     


JUSTIFICATION: Describe the purpose of travel and how costs were determined.


     
F.
Other Non-Personnel: Note: expenses reported on budget line 1- 17 should not be included on this line.  Allowable expenditures are advertising, bad debts, contingency provisions, fines and penalties, independent research and development, organization, page changes in professional journals, 
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rearrangement and alteration, recruiting, taxes, membership dues in association and professional societies, and fees for the organization’s licenses, permits, and registration. 

	Expense Description
	Cost

	     
	$     

	     
	$     

	Total
	$     


JUSTIFICATION: Describe the need and include explanation of how costs were estimated.


     
G.   Indirect Cost: (a.k.a. Administrative Expense) proportional amount in accordance with an allocation plan approved by the cognizant state agency.  
	Indirect Cost Rate
	Cost

	     
	$     


